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TOWNSHIP OF DOWNE

ANNUAL RENTAL UNIT REGISTRATION 
AND INSPECTION PROCEDURES

No person, firm, or corporation shall rent, lease or allow any person other than members of the immediate family to live in or inhabit as a tenant any house, apartment or other structure including a mobile home and a modular unit in the Township of Downe unless said person shall first register said rental structure for inspection and obtain an Annual Occupancy Permit.

1. A reminder letter and registration form will be sent to the owner (landlord) in January of each year.  The owner (landlord) must fill out the form for each rental unit owned and return it to the Downe Township Municipal Office with payment by March 1st of each year.  

2. The fee for the initial inspection, one (1) re-inspection, and the issuance of each such Annual Occupancy Permit shall be $25.00 if applied for by March 1st of each calendar year.  Should the owner (Landlord) fail to register the rental unit by March 1st an additional fee of $10.00 per rental unit will be added to the registration fee.

3. The Zoning Officer of the Township of Downe is the agent designated as follows:  
a.	to investigate dwelling conditions to determine if unit is fit for human habitation.
b.	to inspect and re-inspect unit being registered for Annual Occupancy Permit.
c.	to advise owner (Landlord) after inspection of any violations.
d.	issue Annual Occupancy Permit.

4. If the rental unit is not going to be rented, written notification to the Zoning Office is required.  Before the unit can be rented again, the unit will need to be registered and inspected.

5. [bookmark: _GoBack]If the rental unit has been sold or the owner (Landlord) will be holding mortgage, a copy of the contract of sale or the agreement must be submitted to the Zoning Office.
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